
  
  
 
DISCLAIMER: 
This Closing form is for INFORMATIONAL PURPOSES only and should NOT be relied upon by a 
person or party receiving it as a binding or legal document.   
  
All information should be thoroughly reviewed and vetted by the person using it.  The parties 
furnishing the information do not assert that the information is correct and any person 
receiving it should not rely upon it as being correct.   
  
The parties furnishing the information specifically do not assume any liability whatsoever for 
the information.   
  
This form is not an amendment to the Contract, nor should it be interpreted as part of the 
Contract. In the event of a conflict between this form and the Contract, the Contract controls. 
  
This Disclaimer is page 1 of 2 pages  
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BEST PRACTICES
FROM LISTING TO CLOSING

BPBA-A1 November 2019

WDIR Company:

Home Warranty Company:

Survey Company:

Third Party Vendors

Check any that apply Fee (if known)

Yes No

Closing Costs

Does the contract specify if the WDIR and Home Warranty are 
included in closing costs?

Commission % or $ to Selling Office: 

Email:

Buyer’s Agent’s Name & Phone #:

Firm Address:

Buyer’s Agent’s License #:

Firm Name: Firm License #:

Selling Real Estate Firm

Please provide the first, middle, and last name of all buyers.

Buyer(s) Name(s):

Cell Phone: Email:

Projected Closing Date:

Property Address:

To facilitate a smooth closing, provide this form to the Lender, to the Settlement Agent, and to the other 
agent.  This form is for information purposes only; it is not an amendment to the Contract nor should it 
be interpreted as part of the Contract.  In the event of a conflict between this form and the Contract, the 
Contract controls.

CLOSING  INFORMATION:  BUYER’S  AGENT

$

$

$ 

$

$

$

Name:

Settlement Agent/Closing Attorney agreed to by Buyer and Seller

Address:

Phone:

Fax:Email:

Commission

Administrative Fees (if any):

Seller credit toward borrower’s closing fees:

IMPORTANT! Buyer funds for closing - Please alert the Buyer that many Closing Attorneys now require 
funds for closing be wired.  Your Buyer will need to contact his bank to discuss their policy regarding 
initiating wires very early in the process.  Many banks now require in-person authorization, and this is a 
frequent problem and cause of delays with Buyers who have funds in out-of-state banks.

*Neither the Lender nor the Closing Attorney needs a copy of the home inspection report – just 
the fee amount and the Inspector’s name.


	THE LISTING APPOINTMENT
	ISSUE 1.	The Listing Appointment - Fact Finding
	BEST PRACTICE

	ISSUE 2.	HOAs/POAs
	BEST PRACTICE for Listing Agent
	BEST PRACTICE for Buyer’s Agent


	SHOWING PROPERTY
	ISSUE 3.	Safety first when showing property
	BEST PRACTICE
	BEST PRACTICE for Principal Broker


	LOAN QUALIFICATION 
	ISSUE 4.	Prequalified vs. Preapproved
	BEST PRACTICE
	BEST PRACTICE

	THE CONTRACT
	ISSUE 5.	What is Contractual and What is Not
	BEST PRACTICE

	ISSUE 6.	Lump Sum Closing Fees
	BEST PRACTICE

	ISSUE 7.	Personal Property
	ISSUE 8.	Possession of the Property
	BEST PRACTICE

	ISSUE 9.	Contract Execution
	BEST PRACTICE

	ISSUE 10.	Transmitting the Contract
	BEST PRACTICE
	BEST PRACTICE

	ISSUE 11.	Sixteenth Section and Pearl River Valley Water Supply District Property
	BEST PRACTICE

	ISSUE 12.	Timelines After Contract is Signed 
	BEST PRACTICE


	INSPECTIONS
	ISSUE 13.	The Home Inspection
	BEST PRACTICE

	ISSUE 14.	Communicating with the Appraiser
	BEST PRACTICES

	ISSUE 15.	Termite Inspections  
	BEST PRACTICE for Listing Agent
	BEST PRACTICE for Buyer’s Agent

	ISSUE 16.	Utility Inspections
	BEST PRACTICE for Listing Agent
	BEST PRACTICE for Buyer’s Agent
	RESOURCES

	ISSUE 17.	Wastewater System Inspections
	BEST PRACTICE
	BEST PRACTICE


	UNDERWRITING/LOAN APPROVAL
	ISSUE 18.	Underwriting and Lender Documentation
	BEST PRACTICE
	BEST PRACTICE
	BEST PRACTICE


	CLOSING
	ISSUE 19.	Who Selects the Closing Attorney?  
	BEST PRACTICE

	ISSUE 20.	Closing Communication
	BEST PRACTICE
	BEST PRACTICE
	BEST PRACTICE
	RESOURCES

	ISSUE 21.	Avoiding Wire Fraud
	BEST PRACTICE



